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1. O6mue noJioxkenus
1.1. Hacrosimee nosnoxenne pa3paborano Ha OCHOBaHHH nipukasa or 1 mapra 2004 r. Ne
936 «O peanu3anuu pemeHus koyuieruu Munucrepcrsa obpasosanus Poccuu ot
10.02.2004 r. Ne 2/2 «O6 0CHOBHBIX HaNPaBICHASX COBEPIIEHCTBOBAHUS JACATEILHOCTH
Gubsmoreku yupexaenuii obmero obpasopanus PO», Hacrosimee nonoxenue paspaboraHo B
cootBercTBHH ¢ ®I'OC HOO, Canllun, YcraBom mKoJibl.
1.2. bubnnoreka obecneunBaeT npasa y9acTHHKOB 00pa3oBaTeIbHOTO Npolecca Ha GecruiatHoe
noib30BanAe 6GHOMMOTeUHO-HHPOPMAIIHOHHBIME PECYPCAMH. _
1.3. O6ecrieueHHOCTH OMOIHOTEKM yIEOHBIMH, METOJHYECKHMH H CIIPABOYHBIME JIOKYMEHTaMH
YUYHTBIBAETCS NIPH JIMIEH3UPOBAHHHA 00111e00pa3oBaTe/IbHOIO yIPEkKICHHS.
1.4. Ilemu 6uOIMOTEKH COOTHOCATCS € HENAMH 00pa30BATENBHOIO YUPEXKACHHS:
¢opmupoBanue o6l KyIbTyphl IHYHOCTH 00y4alOIMXCs Ha ocHOBE yeoenus PI'OC HOO,
CO3JIaHME YCIIOBHIA JUISi CTAHOBJICHHS! IMYHOCTH MJIA/IIIETO IIKOJIBLHAKA, PACKPHITHS €10
MH/IMBUIYATbHBIX CTIOCOOHOCTEH, BOCIIMTAHUS IPaXIAHCTBEHHOCTH, TPYAOMIOOUS, YBaXKEHHS K
npasaM ¥ cBOOO/IaM 4eJI0BEKa, IIOOBH K OKpyXkatoieil npupoe, Poaune, cembe,
(dhopMupoBaHKE 30pPOBOr0 00pasa KU3HH.
1.5. buGnmorexa pyKoBOACTBYETCS B CBOCH JEATENBHOCTH (he/IcpabHBIMHA 3aKOHAMH,
yKasamu u pacnopsokenusamu IIpesunenta P®, nocraHoBieHHSAMHE B pacnopsHKEHUSIME
IIpaBurenscTBa PO u HCIIONHATENBHBIX OpraHoB cyObekTos P®, pemenusmu
COOTBETCTBYIOIIEr0 OpraHa ynpasjieHusi o0pazoBaHueM, Y CTaBoM
001mmeoOpa3oBaTebHOrO yYpex et s, HacrosuumM [lonoxennem.
1.6. JlearenpHOCTh OGHOMMOTEKH OCHOBBIBAECTCS HA NPHHIIANIAX JIEMOKDPATHH, T'yMaHH3Ma,
00IENOCTYITHOCTH, NPHOPUTETA OOIIEYETOBEYECKHX IIEHHOCTEH, IPaXk/IaHCTBEHHOCTH,
CBOOOHOTO Pa3BHTHS JIMYHOCTH.
1.7. llopsanok noib30Banks HCTOYHHKAMK HH(pOpPMAIKK, IEPEeYSHb OCHOBHBIX YCIIYT M YCIIOBHS
ux npeaocrasienus onpeaensiorcs [lonoxennem o 6ubnuorexe 06meodpazoBaTeILHOIO
yupexzaenus u [lpaBunamu nons3zoBaHus OMOIHOTEKOM.
1.8. O6pa3soBarenbHOE YUPEKICHHE HECET OTBETCTBEHHOCTD 3a JAOCTYIHOCTh H KA4€CTBO
OubIHOTEYHO-HHPOMAMOHHOTO 00CTYKUBaHU OMOTHOTEKH.
1.9. Opranusanus o6ciTy)KuBaHus y4aCTHHKOB 00pa30BaTeIbHOTO MpoLecca NPOU3BOAUTCS B
COOTBETCTBHH C IIPAaBHJIAMH TEXHUKH 0€30IIaCHOCTH M IPOTHBONOXKAPHBIMH, CAHUTAPHO-
TMTHECHHYECKUMH TPEOOBaAHHSIMH.

2. OcHOBHBIE 32/1a4H
2.1. Obecneyenne yqacTHHKaM 00pa3zoBaTeNbHOTO Mpomnecca - 00yJaomuMCs, Ie1aroruyeckum
paboTHUKaM, POAMTENAM 00yUarOIMXCs - JOCTyna K HHGOpMALHH, 3HAHHAM, HJICIM,
KyJbTYPHBIM IIEHHOCTSIM OCPEJCTBOM UCIIOJIL30BaHUs OHOIMOTEUHO-
uH(GOPMAILHOHHBIX pecypcoB 00Mme00pa3oBaTEILHOIO YUPEKACHHS HA PA3IAIHBIX HOCHTEIISAX:
GymaxkHOM (KHHOKHBIH (GOHJ, GOH NEPHOMUECKHUX W3/IaHui ); MarHUTHOM ((GoH)1 ayimo- 1
Bueokaccer); udpoBoM (CD-1uckn); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX
HOCHTEJISIX TPH YCJIIOBUH KOMIBIOTEpH3AIK OHOIHOTEKH.
2.2. BocniuTanue KyJIbTYPHOTO H IPa)IaHCKOTO CaMOCO3HAHHS, IOMOIIb B COLAATM3AIAN
00y4alomerocs, pa3sBHTHH €0 TBOPYECKOTO MOTEHIHANIA.
2.3. ®opMHpOBaHHE HABBIKOB HE3aBUCHMOT0 OMOIMOTEYHOIO MOJIb30BATENS: 00YUEHHE OUCKY,
0T00pY M KPHTHYECKOMH OLeHKEe HHPOpPMaHH B COOTBETCTBUM ¢ TpeboBanusamu OI'OC.
2.4. CoBeplIEHCTBOBAHUE NPEJOCTABIAEMbIX OMOIMOTEKOM yCIIyT Ha OCHOBE BHEAPEHHUS HOBBIX
HH(OPMAIHOHHBIX TEXHOJIOTHH U KOMIBIOTEpU3aliK OHOIHOTEYHO-HH(POPMAIIHOHHBIX
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nponeccos, GpopmupoBanre KOMPOPTHOH OHOIHOTEIHOH CPE/Ibl IPH YCIOBAH
KOMIBIOTEpH3AIHH ONOIHOTEKH.

2.5. TlonosHen#ue U coxpanenue GoHIOB GHOMHOTEKH YUEOHO-METOJHICCKHMH nocoOusiMH,
oTBeyarommM Tpebosanmnsm peaymsanuu Hoeix PI'OC HOO.

3. OcunoBHble PyHKIHH
JUist peanu3aniu OCHOBHBIX 3a71a4 OuOIMoTeKa:
3.1. ®opmupyet Gonzx GnOMMOTEIHO-UHPOPMALMOHHBIX PECYPCOB KO,
- KOMIUIEKTYET YHUBEPCAIbHbIH (OH/I y9eOHBIMH, XYJ0XKECTBCHHBIMH, HAaYIHbIMH,
CIIPaBOYHBIMH, [IEArOrHYCCKAME M HayJHO-TIONYISPHBIMH JIOKYMEHTaMH Ha TPAJHIMOHHBIX H
HETPAJMITHOHHBIX HOCHTENSX HHPOPMALIH;
- mononuseT pon uEGOpMAMOHHBIME pecypcamu ceti UuTepreT, 6a3amu n GaHKaMH JTaHHBIX
APYTHX yUpesk/ICHuH U OpraHU3aIHi MPY YCIOBAH KOMIIBIOTEPH3aIMK GHOIHOTEKH;
- OCYIIECTBIISIET pa3MelIeHNe, OPraHu3aiiio H COXPAHHOCTB I0KYMEHTOB GHOMHOTEKH.
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- OpraHM3yeT W BeJIeT CIpaBOYHO-OHOIMOrpadguyecKkuii anmapar: Karajlord, TeMaTHIeckue
KapTOUKH, SJICKTPOHHBIN KAaTaJlor IIPH YCIOBHHM KOMIIBIOTEPH3AIAN;
- pa3spabarbiBaeT peKOMEH/aTeNbHbIe Onbimorpaduyieckue nocoOus (CucKu, 0630pHI,
yKa3aTes H T. 1.);
- obecneunBaeT WH(GOPMHUPOBAHHUE ITONB30BaTENEH 06 HHPOPMALMOHHOHN MPOYKIIHH.
3.3. Ocymecrsisier uppepeHEpoBaHHOe O6ubIHoTeYHO-HHPOPMALTHOHHOE
00CIy)KHBaHHE 00YYAIOMUXCS:
- mpenocTapisieT HHPOPMAIMOHHBIE PECYPChI HA PA3IUIHBIX HOCHTENISX HAOCHOBE N3y CHHS HX
MHTEPECOB U MH(OPMAITMOHHBIX TIOTPEOHOCTEH;
- CO31aeT YCIIOBHS JUIS PeaH3allii CaMOCTOSTEIEHOCTH B O0y4EHNH, I03HABATEILHOM,
TBOPYECKOH NEATEITHHOCTH;
- oprauusyer obyueHHe HABBIKAM HE3aBHCHMOTO OHOIHOTEYHOrO nosb3oBarelis’ HHGOpMaIyHu,
CO/IEHCTRYET HHTErpaliy KOMIUICKCA 3HAHH#, yMEHHH i HABBIKOB PabOTHI C KHUIOH U
uHpOpMaIHUEii;
- oKa3piBaeT HH(OPMALMOHHYIO MOVICPXKKY B PEIICHAN 33/1a4, BO3HHKAIONHX B NPOLECCE UX
yue6HOI, caMo0Opa3zoBaTeIIbHON U JOCYTOBOM JICATEILHOCTH;
- OpraHM3yeT MAaccOBBIE MEPONPHSTHSI, OPHEHTHPOBAHHEIE HA PA3BATHE OOIIEH W YATATEIHCKOU
KyJIbTYpBI THYHOCTH, OKa3bIBACT COICHCTBHE IPH OpraHu3aliiy BHEYPOIHOH JIEATENLHOCTH,
opranu3zyemoii B yciosusx peammsaun ®I'OC HOO, cozneicTBYeT pa3sBUTHIO KPHTHYECKOTO
MBIILICHHS;
- COJEHCTBYET WiEHaM NEarorHYecKoro KOJUIEKTHBA U aIMHHHCTPAINH YUPEK/ICHHAS B
OpraHm3aiEu 00pa3oBaTENHHOTO MPOIECCa | JI0Cyra 00y JalonHXCs.
3.4. OcymecTriseT GuGIHOTEYHO-HH(POPMAITHOHHOE 00CITY)KHBAHHE NE/IAroOrIECKUX
pabOTHUKOB: .
- yJIOBJIETBOPSIET 3aNPOCHI, CBSA3aHHBIE ¢ 00yIEHUEM, BOCIIHTAHNEM H 3/0DOBBEM JICTEH;
- YJIOBJIETBOPSIET 3aNPOCHI B 0GJIACTH NE/IArOrHYECKUX HHHOBAIMIA B HOBBIX TEXHOJIOTH;
cozieicTByeT  NPOQECCHOHATHLHOM  KOMIICTCHIMH,  NOBBIIICHHIO KBaMpUKanum,
NPOBEJICHUIO aTTECTAIlNHN;
- cosnaer GaHK mearornueckol HHpOPMAIUH KaK OCHOBBI €IHHOM HHPOPMAIMOHHOHN CIryKObI
06111e06pa30BaTENLHOT0 YUPEK/ICHHS, OCYIIECTBIISCT HAKOMICHHE, CHCTEMATH3AIHIO
ur(oOpMaLEH [0 IPEMETaM, pas/ieliaM i TeMaM;
- OpraHm3yerT JIoCTyN K GaHKy IeJarornyeckoi muopMalmu Ha JHOOBIX HOCHTENISX; IPOCMOTP
NIEKTPOHHBIX BEPCHil TIEIarOrAYECKAX H3Ianwii DM yCIOBUH KOMIbIOTEpA3aly OHONHOTEKH;
- OCYIIECTBISET TeKymiee HHPOpMIpoBanue (A HHPOPMALKH, 0030l HOBBIX
NOCTYILUICHHH U nyOuKkanmit), uH()OPMHUPOBAHHE  PYKOBOJICTBA



0011e00pa3oBaTeNbHONO YUpEeXIACHUS MO BOIPOCAM YIIPaBJICHHS

o0pa3oBaTebHBIM IPOLECCOM;

- TOJUICPXKHBAET JIEATEIHHOCTD MeIarori4ecKuX pabOTHHKOB B 00JIaCTH CO3/aHus
HH(POPMAMOHHBIX POAYKTOB (JIOKYMEHTOB, 0a3 nanubix, Web-cTpanui u T. 11.);

- crnocoOCTBYeT NPOBEICHHIO 3aHATHH 10 GOPMHPOBAHHIO HHPOPMATHMOHHON KYJIHTYPbI.

3.5. OcymectBiusier nupdepennupoBanHoe OuOHOTEUHO-HHPOPMAITHOHHOE 00CITYKHBAaHHE
poauTenel 00yJalomuxcs:

- YIOBIETBOPSIET 3ampochl MoJib3oBaTesied W HHOOPMHPYET O HOBBIX HOCTYIUICHHSX B
6ubnmoTeKy, B ToM ymciie cniocoberByromux peammsamun ©I'OC HOO;

- KOHCYJITHPYET MO BONPOCaM OPraHH3alliH CEMEHHOTO YTEHHS, 3HAKOMHT ¢ HHpopMaIuei 1o
BOCIIMTaHHIO JIETEH;

- KOHCYJIBTHPYET MO BONPOCaM YYeOHBIX W3/IaHHM JUIsi 00y4Yalomuxcs.

4. Opranusanus ieATeJIbHOCTH Oub/HoTeKH

4.1. Hanuume yKOMILIEKTOBaHHOW OMOIMOTEKH B Ha9aNbHOMH HmiKose, peaymsytomei ®I'OC.
4.2. Crpykrypa 6ubnuoTekn: abOHEMEHT, XpaHWIHIIE yIeOHHKOB.

4.3. bubimoreuno-uHpopMaHOHHOE 00CTY)KHBaHHE OCYLIECTRIISIETCS B OCHOBE OHOIMOTEYHO-
HH(OOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH € YYCOHBIM BOCIHMTATENHHBIM TUIAHOM IIKOJIbI,
IpOrpaMMaMH, NIPOEKTaMH U TUIAHOM paboThl OHOIHOTEKH.

44. bubnmoreka BOpaBe MPEJACTaBIATh IUIATHBIE OHOMHOTEYHO-HH(POPMALHOHHBIE
YCIIYT'H, NEPedYeHb KOTOPBIX ONPEIESICTCS YCTaBOM HIKOJIBL.

4.5. CnoHcopckasi TOMOIIb, oJy4eHHast OuOIHOTEeKOH B BUJIE IIEJIEBBIX CPEJICTB HA
KOMIUIEKTOBaHHE (POH/A M 3aKynKy 000py/IOBaHHs, HE BIEYET 3a COOOM CHHKEHUSI HOPMATHBOB
1 abCOMOTHBIX pa3MepoB pHHAHCHPOBaHMS M3 Or0/DKeTa MKOJbL. JleHeXHBIE cpe/icTBa 3a
C/IaHHYIO OHOTHOTEKOH MaKyJIaTypy pacXoAyloTCs Ha yJIy4IIeHHE MaTePHAILHO- TEXHUIECKOH
6a3p1 OHOTHOTEKH, MOAMUCKY NPO(ECCHOHAIBHBIX H3/IaHui, KOMILICKTOBaHHE (POH 1A
JIOKyMEHTOB.

4.6. B nensx obecnedyeHust MoicpHU3aLuK OHOMOTEKH B YCIOBHSX HHOOPMATH3AIAH
obpasoBanus, nepexo/a Ha HoBbie PI'OCHI 1 B ipesienax cpeCcTB, BhIICISIEMbIX YIPEAUTEIISIMH,
o0meobpa3oBarebHOE yUpexaeHue obecneunBaeT OHOIMOTEKY:

- TrapaHTHPOBAHHBIM (PMHAHCHPOBAHHEM KOMILIEKTOBaHHs OHOIHOTEYHO-HH(POPMAHOHHBIX
pecypcoB, NPEAYCMOTPEHHBIX B IIKOJIE;

- HEOOXOIMMBIMH CIY)KEOHBIMH M NPOU3BO/ICTBCHHBIMY MOMEIICHUSIMA B COOTBETCTBHH CO
CTPYKTYpO#i OHOIMOTEKH W HOPMAaTHBAMH 110 TEXHHKE O€30MaCHOCTH IKCIUTyaTaI[iH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKO#H BIaXXHOCTH, 3aNIbUICHHOCTH MOMEIIEHHUS, KOPPO3HOHHO-
aKTHBHBIX IPHMECEH HIIH; JIEKTPONPOBOIAIICH ITBUIH) H B COOTBETCTBHH C TOJIOKECHHUSAMH
CanlluHos;

- COBPEMEHHOM 3JICKTPOHHO-BBIYHCITUTEILHOM, TEICKOMMYHHKAIMOHHON KOTIHPOBAILHO-
MHOXXHTENTbHON TEXHUKOH ¥ HEOOXOIMMBIMHU IIPOTPAMMHBIMY IIPOYKTAMH;

- PEMOHTOM H CEPBHCHBIM 00CIIy)KHBaHHEM TEXHHKH M 000pynoBaHus OHONHOTEKH;

- OuOIHOTEYHOM TEXHHUKOH U KaHIENAPCKHMH NPHHAUICKHOCTAMH.

4.7. lllxona co3naeT ycaoBuUs JUlsi COXPAaHHOCTH aniapaTtypbl, 000pyIOBaHUS H HMYIIECTBA
O6ubnmoTexy.

4.8. OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh M KAY€CTBO KOMIUIEKTOBaHHSI OCHOBHOTO (hOH/Ia
6ubnMoTeKH, KOMILIEKTOBaHHE y4eOHOTro (OH/Ia B COOTBETCTBHH C (e/iepaIbHBIMU NIEPEUHIMH
y4eOHHKOB H y4eOHO-METOIHYECKHX H3/IaHH, CO3/JaHHe HEOOXOAUMBIX YCIIOBHH JUIs
NeATEIbHOCTH OMOJIMOTEKH HECEeT TUPEKTOP MIKOJIBI B COOTBETCTBHH C YCTABOM YUPEKICHHS.
4.9. Pexwum pabotsl OnOmOTEKH onpeienseTcs MKOJIbHBIM OMOIHOTEKapeM B COOTBETCTBHH C
npaBHJIaMH BHYTPEHHETO pacnopsika odmeoOpa3oBarenbHoro yupexaenus. [Ipu onpenenenun
pexuma paboTel ONOIIHOTEKH MPelyCMaTPUBAETCS BhIJICIICHHE:

- BPEMEHH Ui €XKEAHEBHOTO BHINIOJIHEHUSA BHYTPpHOUOIMOTEYHOH paboThi;



- OJIHOTO pa3a B MECsI| - CAHUTAPHOTO JIHs, B KOTOPBIH 00CIy)KMBaHKE 1I0JIL30BATENCH HE
NIPOU3BOIUTCS;

4.10. B nensix obecnedeHns paHoOHAILHOIO HCIIONB30BaHHs HH(POPMAIIMOHHBIX PECYPCOB B
pabore ¢ geThbMH GHONHOTEKA IIKONBI B3aUMOZICHCTBYET ¢ OUOIMOTEKaMu IPyTIUX
obpa3oBaTelbHBIX YUPEXKICHHUH paioHa.

5. Yupasaenune. Hltarni

5.1. Yrpasienue OuUOIHOTEKONW OCYINECTBISETCS B COOTBETCTBHH € 3aKOHOJATEIHCTBOM
P®, cyObexToB P® ¥ mTaTHBIM PaciiCaHUEM IIKOJIBI.

5.2. OO6iiee pyKOBOJACTBO JAEATEILHOCTBIO OHOIMOTEKH OCYIECTBIISET JIAPEKTOP IIKOJIBL.

5.3. PykoBoacTBo OMOIHOTEKOM OCYIIECTBISET MKOJIbHBIH OMOIMOTEKaph, KOTOPLIH HECET
OTBETCTBEHHOCTH B IIPE/IENIaX CBOEH KOMIIETEHIIMH Tepe]l IHPEKTOPOM HIKOJIbL, 00y4aromuMucs,
MX POJMTEISIMH 38 OPTaHU3AIMIO H Pe3yIbTaThl ICATEILHOCTH OHOIMOTEKH, B COOTBETCTBHH C
(GYHKIMOHATBHBIME 0053aHHOCTAMH, IPEYCMOTPEHHBIMA KBATM(DHKAIMOHHBIME
TpeGOBaHUSIMHU, TPY/IOBBIM JIOTOBOPOM H YCTaBOM 00me00pa3oBaTebHOIO YUPEK ACHHS.

5.4. lIxonpHbIi OMOIHOTEKAph HA3HAYAECTCS JUPEKTOPOM HIKOJIbI, ABJISETCS WIEHOM
[eIJarOrHYecKoro KOJJIEKTHBA M BXOJIUT B COCTaB MENarorn4eckoro copera
00111e00pa3zoBaTENLHOTO YUPEKACHHMS.

5.5. MeToau4ecKoe CONPOBOXKIACHUE ACSTEILHOCTH OMOIMoTeKH 0becneunBaeT CEHAIACT 110
yueGHbIM (POHaM ¥ IKOJIBHBIM 6uOIHOTEKaM Yipasiienus 00pa3oBaHust ApPKa/JakKCKOro
MYHHUIHIIAJIBHOIO paioHa.

5.6. IllkonbHbii OHOMIMOTEKAph pa3pabaTbiBaeT M NPEACTABISET

PYKOBOJJHTENIO  00mIe00pa3oBaTeIbHOrO  yYPEXKJICHHSI HA  yTBEpPXKJECHHE CIEyIOmue
JIOKYMEHTBI:

- NIOJIOKEHUE 0 OHOMoTEKE,

- [paBHJIA MOJb30BaHUs ONOIHOTEKOMH;

- CTPYKTYpY W mrtatHoe pacnucanue 6ubmmorexu. [Ipn oprannsanun pexuma OuOIHOTEKH
3aBeJlyIoNIMi OuOIHOTEKOM PyKOBOACTBYETCS « MeXOoTpacieBbIMU HOPMaMH BpEMEHH Ha
HPOIECCHI, BHIIONHAEMBIC B OOInoTeKax» (nocranosienuii Munucrepcrsa Tpyia u
corpaibHoro passutus PO or 03.02.1997 r. Ne 6);

NOJIOXKEHHE O IUIATHBIX ycnyrax 6ubnmorexu;

IJIAHOBO-0TYETHYIO JIOKYMEHTAIUIO;

wiaH paboTel HA TEKYIMH IO,

aHanu3 paboTel OUOMMOTEKH 0 HTOraM rojia.

5.7. Ha pabory B Gu6IHOTEKY IPUHEMAIOTCS JIMIA, HMEIOIHE HEOOXOMUMYIO
Npo()eCCHOHANBHYI0  MOJATOTOBKY, COOTBETCTBYIONIYIO TPeOOBaHHS KBAIH(pHKANUOHHOH
XapaKTEPUCTHKH 10 JOJDKHOCTH M IOJy4EHHON CNENHAIbHOCTH, IOATBEPXKIACHHYIO
JoKymMeHTamu 00 00pa3oBaHHU WM KBaTH(HKAIMA.

5.9. PaboTHHUKH OHOIHOTEK MOTYT OCYIIECTBISTH NEAArOrHYECKYIO NEATENBHOCTD.
CosmenieHure 6ubmMoTeyHO-MH(POPMAIMOHHON U NIEAArOTHYECKOH JICATEILHOCTH
OCYIIECTBISIETCS PADOTHUKOM OHOIHOTEKH TONBKO HA A0OPOBOJILHOM OCHOBE.

5.10. TpynoBbie OTHOLIEHAS PAOOTHUKOB OHOIMOTEKH B 001Ie00pa30BaTENLHOIO
YUpPEXICHHS PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOB, YCIIOBHS KOTOPOTO HE OJDKHBI
HPOTHBOPEYHTH 3aKOHOAATENLCTBY PP 0 Tpyne.

6. Ilpasa u o6s3anHOCTH OHOIHOTEKH
6.1. PabGorauku 6MOIMOTEK HMEIOT NIPABO:
- CaMOCTOSITEJILHO BHIOUpATh (POPMBI, CPEICTBA U METO/IBI OHOIMOTEYHO-
uHPOPMAIMOHHOTO  00CITyKMBaHUs 00pa30BATEILHOIO M BOCHHTATEIHLHOIO
NPOIECCOB B COOTBETCTBHH C HENSAMH ¥ 33/la4aMH, yKa3aHHBIMH B YCTaBe
00meo6pasoBaTe/bHOr0  yUpPEKJICHHS W NOJOXKEeHHM 0 Oubsmorexe
0011e00pa30BaTEILHOIO YUPEKIACHUS,



- HPOBOJHMTHL B YCTAHOBJICHHOM NOPS/IKE OIIaYHBaeMble (PaKyIbTaTHBHBIC 3aHATHS, YDOKH U
KpYXKH OuOnmHoTeyHO-OnbmorpadyecKux 3HaHAi HHPOPMAIMOHHOM KyIbTypHI;

- ONpE/ENsATh HCTOYHUKH KOMIUIEKTOBAaHUS HH(OPMAITHOHHBIX PECYPCOB;

- H3bIMaTh M PEATH30BHIBATH JIOKYMEHTHI H3 (DOHIOB B COOTBETCTBHU C MHCTPYKIHEH 1O
yuety 6ubnmoreunoro Gpona;

- OUpEJENATh B COOTBETCTBHH C IIPaBHJIaMH HOJIb30BaHUSA OHOIHOTEKOM, YTBEPXKICHHBIMH
pyKoBoauTesieM 001eo0pa3oBaTebHOrO YUPEK/ICHHS, U 110 COTIACOBAHHUIO C IPOYCOIO3HBIM
KoMHuTETOM M COBETOM IIKOJIBI BHJIBI M Pa3MEphl KOMIICHCALMH yiiepba, HAaHECEHHOIO
NOJIL30BaTEIIMH OHOIMOTEKH;

- BHOCHTH NPE/IOKEHHS PYKOBOIMTEIIO MIKOJIbI IO COBEPHICHCTBOBAHMIO OILIATHI TPY/Ia, B
TOM YHCJI€ Ha/I0ABOK, JIOIUIAT M IPEMHPOBAHHS PaOOTHHKOB OHOIMOTEKH 32 IONIONHATENLHYIO
paboty, He BXOAAIYIO B KPYI' OCHOBHBIX 00s13aHHOCTE#H pabOTHHKOB OHONHOTEKH; 110
KOMIICHCALIHOHHBIM MEPOTIPHSTHSM, CBS3aHHBIM C BPEIHBIMH YCIOBHsIMH Tpy/ia (6ubimoreynas
MbLIb, IPEBHINICHHE HOPMATHBA pabOTHI HA KOMITBIOTEPE U T. J1.);

- y4acTBOBaTh B yNpaBJicHHH 00meo0pa3oBaTellbHbIM yUPEKICHHEM B IOPSIKE,
OIpEICJICHHOM YCTaBOM 3TOr0 YUPEX/ICHHS;

- HMMETh ©XKETOHbIH OTIYCK 28 KaJleHJapHbIX JHEH | JONOIHUTEILHBIN OIUIaYHBaEMbIit
OTIIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEX/Ty PaOOTHHKAMH B PYKOBOJICTBOM
00meo6pa3oBaTeIbHOrO YYPEKACHHS HIIH HHBIMH JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH.

- OBITH IIPE/ICTABIECHHBIMH K Pa3IHYHBIM (POPMaM MOOIMIPEHHS, HArPA/IaM | 3HAKAM OTJIHYHS,
IPeyCMOTPEHHBIM JUIsi pAOOTHHKOB 00pa30BaHMs U KYJIBTYPBI;

- Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM P® B pabore OMbmoTeunsix acconuanumii
WM COIO30B.

6.2. Pabornuku 6ubGmoTex 00s3aHbI:

- 0obecrneynTh NM0JIb30BaTENSAM BO3MOKHOCTD paboThl C HHPOPMAIMOHHBIME PECYPCAMH
oubnuorexu;

- HH(OPMHUPOBATH NOIB30BaTENCH O BHAAX MPEOCTABISEMBIX OUOIHOTEKO#H yCiIyT;

- obecrneunTs HAYYHYIO OPraHU3aHMIo (DOH/IOB ¥ KaTAJIOIOB;

- ¢opmupoBaTh GOH/IBI B COOTBETCTBHH C YTBEPIK/ICHHBIMHA (e/lepaibHbIMU IEPEIHIMHA
y4eOHbIX u3anuii, TpeGoBannsm ®I'OC, obpazoBaTebHBIMHE NPOrpaMMaMu
001e00pa3oBaTeIbHOr0 YIPEXKICHHS, HHTEPECAMH, IIOTPEOHOCTAMY M 3aIIpOCaMH BCEX
KaTeropui nojb30BaTelei;

- COBEpIICHCTBOBATH uHpOpMaIHOHHO-OnOIHorpaduueckoe u bubnmorevnoe
o0cnyKHBaHHE NOIL30BATENICH;

- obecrieynBaTh COXpPaHHOCTH HCIIOJIL30BAHAA HOCHTENEH HH(POPMAIHH, HX CHCTEMATH3AIHIO,
pa3MeIIeHHE H XPaHEHHE,

- obecrneynBath pexHUM paboThl B COOTBETCTBHH C OTPEOHOCTAMHE MOIB30BaTeNeH H paboTOMH
061eo0pa3oBaTeIbHOTO YUpeK/ICHHS;

- OTYMTHIBATECS B YCTAHOBJICHHOM NOPSJIKE NEPEl PYKOBOAHTENEM 001e00pa3oBaTebHOro
y4peKieHus He pexe | pasa B rox;

- IOBBINATh KBATH(UKAIHIO.

7. llpaBa 1 00513aHHOCTH NOJIb30BaTE el OHbIMOTEKH

7.1. Ilons3oBaTenu GHONHOTEK HMEIOT MIPABO:

- TOJy4YaTh NOJHYIO HHPOPMAIHIO O cocTaBe OubIHOTeYHOTrO (POHAA, HHPOPMAIMOHHBIX
pecypcax U peaocTaBiseMbIX OHOIHOTEKOM yemyrax;

- TOJIb30BaThCs CNPaBOYHO-OHOIHOrpadHUecKknm anmnaparom OubIMoOTEKH;

- 1O0JIy4aTh KOHCYJIbTAIlHOHHYIO IOMOIIb B IOMCKE ¥ BHIOOPE HCTOYHMKOB HH(POPMAIIHH;
- T0Jy4YaTh BO BPEMEHHOE NOJIb30BaHHE Ha aDOHEMEHTE ¥ B YMTAIBLHOM 3aJi€ IIeYaTHhIC
U3JIaHMsl, ayIHOBH3YaJIbHBIC JIOKYMEHTHI H JIPYTHE HCTOYHHKH HH(pOpMaiuu;

- MPOJUIEBaTh CPOK MOJIH30BAHUS IOKYMEHTAMH;



- monyuaTh Temarndeckue, (akrorpapuyeckue, yTOUHSIOMIMC H oubmorpapuuecKue
cHpaBKé Ha OCHOBE (oH/1a OnOIMOTEKH;

- [OJIy¥aTh KOHCY/IHTALHOHHYIO OMOIIb B paboTe ¢ HH(OpMAaNHel Ha HETPA/IMITHOHHEIX
HOCHTEJISIX IIPH TOJb30BAHMH SCKTPOHHBIM H MHBIM 000PYIOBAHHEM TIPH yCIIOBHH
KOMITBIOTEPH3aIHH;

- y4acTBOBATH B MEPONPHSTHSIX, IPOBOTUMBIX OubIMOTEKOI;

- [OJIB30BATHCS TWIATHBIMA YCIYTaMH, IIPEAOCTaBIsSEMbIME GHOIMOTEKOM; COTIIACHO yCTaBy
061e06Pa30BATEHHOTO YIPEXK/ICHHS U MOJTIOKEHHIO O MIATHBIX YCIIYTaX, yTBEPXKACHHOMY
pyKoBO/HTENIEM 0011e00pa3oBaTEIbHOTO YUPEIKICHHS;

- obpamarses JUist pa3penieHus KOHQIUKTHOH CHTYalluH K PyKOBOIHTENIO
0611e06pa30BaTeNLHOIO YIPEKACHHS.

7.2. Tlons3oBaresn 6uOIMOTEKH 00A3aHbI:

- cobmoaTh NpaBuiia MOJIb30BaAHHUS ONOIMOTEKOM;

- GepeKHO OTHOCHTHCA K MPOH3BE/ICHUAM NedaTH (HE BHIPHIBATD, 3arubarh CTpaHull, HE JIeNaTh
B KHUTAX TOYEPKABAHUH, TOMETOK), HHBIM

JOKYMEHTaM Ha Pa3IAdaHbIX HOCHTENSX, 000pYI0BaHHIO, HHBEHTAPIO;

- TOJUIEPMBATH NOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPHITOM JIOCTYIIC

GUOIMOTEKH, PACIIOIOKEHHsI KAPTOTEK B KaTaJiorax ¥ KapToTeKax;

- [OJNB30BATHCA TEHHBIMM M CIPABOYHBIMM JIOKYMEHTAMH TOJBKO

noMelneHny OHOIHOTEKH;

- yGenUTHCS IPH 1TONYYEHUH JIOKYMEHTOB B OTCYTCTBAH ne(eKTOoB, a Npu OOHAPYIKECHAH
niporHGOPMHPOBATH 00 3TOM paboTHHKA OHOIHOTEKH. OTBETCTBEHHOCTH 32 00OHAPYKEHHBIE
nedeKThl B CIABAEMBIX JTOKYMEHTaX HECET NOC/eHHH NONb30BATellb; BO3BPAIATH IOKYMEHTEI B
O6uOIMOTEKY B YCTAHOBJICHHBIC CPOKH;

- 3aMEHSTH JIOKyMEHTHI OHOIHOTEKH B CIly4ae UX yTPAThl HIIM NOPYH UM PABHOICHHBIMH 6o
KOMIICHCHPOBATH yIepO B pa3sMepe, yCTAHOBICHHOM NPaBHIIaMU [OJIb30BaHAA

OUOINOTEKOH;

- [OJHOCTHIO PACCYMTATHCS ¢ OMOIMOTEKOM O HCTEYCHHH CPOKa o0yuenus uim paboThI B
061e00pa3oBaTeILHOM YIPEIKICHUH.

7.3. TopsnoK nosb30BaHus GHOIMOTEKOMH:

- 3ammch obyyarommxcs 06meodpas3oBaTeNbHOIO yIPEK/ICHHS B 6ubIMOTEKY IPOU3BOAMUTCA 1O
CIIHCOYHOMY COCTaBY KJIacca B HHMBH/IYaJIbHOM IOPSIKE, IIE/IArOTHYECKHX ¥ HHBIX
paboTHMKOB 00ME00pa30BATENLHOIO YIPEKACHHS, poauTenei 00yJalommxcs - 0 Hacrnoprys;

- IepeperucTpauys nojb3oBaresneii OHOIMOTEKH POU3BOIMUTCS €IKETO/IHO;

- JIOKyMEHTOM, TOATBEPKIAIONIMM IPABO NOJIb30BAHAA OUOIMOTEKOIH, SBISCTCS YATATEIBCKHH
dopmyasip;

- unTaTenbekuii GopMyssip GQHKCHPYET ATy BbIIa4H MOJIb30BATEINO IOKYMCHTOB H3 ¢donza
OGUOGIMOTEKH W MX BO3BpaICHHs B OHOIMOTEKY.

7.4. TIopsiioK 10JIb30BaHMst ADOHEMEHTOM:

[10J1b30BATEIH HMEIOT IPABO TONYIUTH HA JOM M3 MHOTOTOMHBIX M3/aHHH He Oojiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

-  MaKCHMAJbHBIE CPOKH IOJIb30BAHAS JJOKYMEHTaMH, Y1eOHUKH, y4eOHbIC nocobus - yaeOHbIiH
Trox;

- Hay9YHO-TIOMYJIsApHAsi, IO3HABATENbHAs, XY/I0XKECTBEHHAs IUTCpaTypa - 10 nuei;

- TIepHOIMYECKHE H3/IaHus, H3/[aHus NOBBIICHHOrO Cnpoca - 5 nuei;

- [OJB30BATENH MOTYT MPOUIATE CPOK MOIb30BAHUS JOKYMEHTaMH, €CIIH Ha HAX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHX MOJb30BATENICH.

7.5. TTopsiIOK MOJIG30BaHMsE YATATBHBIM 32JI0M:

- JIOKYMEHTBI, IPE/IHa3HaYeHHbIE /IS paOOThI B YMTATIHHOM 3a51€, Ha JIOM HE BBUIAIOTCS;

- SHIMKJIONEIHUH, CIPABOYHAKY, PEIKHE, ICHHBIE U HMCIONHMECS B €IMHCTBCHHOM SK3CMILIAPE
JIOKYMEHTBI BBIJIAFOTCS TOJIBKO JUisi pAOOTHI B YHTATILHOM 3aIC.



